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1 Overview

The Mapping Enterprise Business System (MEBS) Reports Process module is assigned to MEBS roles
and the list of reports (on the report page) is filtered by the logged in user’s roles.
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2 Getting Started With MEBS and Reports

This section describes basic functionality of the MEBS application and the Reports application module
page.

2.1 Login into MEBS and the Reports Search Page

To login into MEBS directly from the browser type https://mebs.dla.mil

1. The first screen displayed is the DoD access notification page.

2. Read the Notice and Click the “Accept” link at the bottom of the page.

8 Welcome 1o MEBS | | i B - @ ov Pager Safetyr Took- @

Mapping Enterprise Business System I

Note: This application is only supported on the Microsoft Internet Explorer Version 6 or higher browser configuration with system display settings of
1024 * 768.

**NOTICE * *

You are accessing a U.S. Government (USG) Information System (1S) that is provided for USG-authorized use only. By
using this IS (which includes any device attached to this 1S), you consent to the following conditions:

+ -The USG routinely intercepts and monitors communications on this IS for purposes including, but not imited
to, penetration testing, COMSEC monitoring, nefwork operations and defense, personnel misconduct (PM),
law enforcement (LE), and counterinteligence (Cl) investigations

« -At any time, the USG may inspect and seize data stored on this 1S.

» -Communications using, or data stored on, this IS are not private, are subject to routine monitoring,
interception, and search, and may be disclosed or used for any USG-authorized purpose.

« -This IS includes security measures (e g., authentication and access controls) to protect USG interests--not
for your personal benefit or privacy.

« -Notwithstanding the above, using this IS does not constitute consent to PM, LE, or Cl investigative searching
or monitoring of the content of privileged communications, or work product, related fo personal representation
or services by attorneys, psychotherapists, or clergy, and their assistants. Such communication and work
product are private and confidential. See User Agreement for details

(This page last Updated: June. 3, 2008)

Accept

|

3. A new window will open in the background and a pop up window will appear.

Windows Internet Explorer E |

D ] ; The webpage vou are viewing iz tiving to cloze the window.
-

Do you want to cloze this window?

Yes Hao

4. Click the “Yes” button.
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5. The MEBS Main page will display.

{%5
Logout

Subscriptions V Products | Customers : : : Systern Administration | Maintenance

« Manage FLIP HUS0478
Settings Group Notifications

Max Rows 25 ~ 2 Previous 1-26 of 60 ~ Next 26 &

Task Number Title Priority State Created Date Expiration Date

995949 Unit Test Motification 3 ASSIGNED 12/30/2011

995945 Unit Test Motification 3 ASSIGNED 12/30/2011

995919 Unit Test Motification 3 ASSIGNED 12/30/2011

995915 Unit Test Notification 3 ASSIGNED 12/30/2011

995306 Unit Test Message [0004] 3 ASSIGNED 12/30/2011

995902 Unit Test Message [0003] 3 ASSIGNED 12/30/2011

995898 Unit Test Message [0002] 3 ASSIGNED 12/30/2011

995895 Unit Test Message [0001] 3 ASSIGNED 12/30/2011

995890 Unit Test Message [0000] 3 ASSIGNED 12/30/2011

992412 Unit Test Notification 3 ASSIGNED 11/30/201

6. Click the Reports tab. The Reports screen will appear. Notice for this example there are two
reports listed under the Title column along with a brief description of each report.

Note: There are two available functions View Reports and Edit Reports.

{%3
Logout
Main Subscriptions' Praducts | Custorners | APP ' Reports ' System}\dministration' Maintenance
View Reports | Edit Reports
HU90478
Reports
Title Description
User DODAAC Sample report showing the ability to filter data based on users id and DODAAC.
Customer AD Sample report with Crystal prompts.
Main | Subscriptions | Products | Customers | APP | History | Reports | Security | System Administration | Maintenance | Logout
Mapping Enterprize Business System (MEBS) Privacy/Security:: Accessibility::Contact Us

7. Select View Reports tab and click desired Report.

Note: For this example the Customer AD report was selected. Additional reports may be added
in the future, however, the general instructions for generating the reports would be the same.
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8. The Crystal Reports Viewer screen will display.

Parameters

+ * DODAAC

Enter the DODAAC that you wish to view in the report:

Flease enter a value

+ * Series Detail

Do you want to see series detail information?
Mo -

* Indicates a value is required OK J l Reset J

9. Enter avalid DODAAC and select from the drop down list Yes or No to view series detail
information. Click OK button to proceed or Reset button to return to previous page.

Note: *DODAAC and *Series Detail fields indicate a value is required for both fields.

Crystal rt = d

Parametars
f

- * DODAAC

Enter the DODAAC that you wish to view in the report:

637454

» * Series Detail

Do you want to see series detail information?
Yas -

* Indicates a value is required OK J l Reset

"
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10. The Customer AD Report displays for the DODAAC selected. In the upper top right hand
corner will display the Data Date (day report was ran) and DODAAC that was selected.

Note: Users can Minimize, Maximize and Close the screen by clicking on the following icons
located in the upper top right hand corner of the screen. lﬁ@g‘

= Crysta rts Ve dows Int: Explol
e Parameters 73 GroupTree | W 4 f1 bW 100w |- [ |
Main Report l
Data Date: 02/23/2012
Mapping Enterprise Business System ***Parameters*™*
Customer AD Report :
DODAAC: 697494 _ 697494 DOT FAA ATCT LineCnt:9  Qtyon AD:15
[ Custodian Name Alt. Custodian Name Account Status Account Manager |
Marquez, Danny ACTIVE Harris, Cheryl
SUBSCRIPTIONS
|Pm|h|:t Product Input Type  Program Fleet Perm Qty Fleet Deploy Qty Qty LastIssued Date |
ENR_USIFRSP STK_NO FLIP 0 0 1 11032011
Stack NSN |
EMR USIFRSP 7641014109645
ENR USVFRSP STK_NO FLIP 0 0 1 09/29/2011
stock NSN |
EMR USVFRSP 7641014109534
PLAN AP1 STK_NO FLIP 0 0 1 09M2/2011
Stock NEN |
PLAMN AF1 7641014109523
PLAN AP1BBOOK STK_NO FLIP 0 0 1 110301
| Stack NSN |
PLAM AP1BBOOK 7641014109670
PLAN AP1BCHTS STK_NO FLIP 0 0 1 11032011
[ Stock NSN |
PLAN AP1BCHTS 7641014005585
PLAN CDDVDFLIP STK_NO AUTODIST 0 0 1
[ Stock NSN |
PLAN CODVDFLIP 7644015335389
11. In the upper top left hand corner of the screen will display the following options:
o
= Parameters »2 GroupTree | M 4 H NI | #%

Main Report l

E]

E‘ Export Report - Users can Export all pages of Report or just selected pages.

Print Report — Users can Print all pages of Report or just selected pages.
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Show Parameter Panel — When selected “Do you want to see series detail?” Select
Yes or No from drop down list.

| E Tl Group Tree — When selected displays +DODAAC . Click the + plus sign
and product list will appear for the report. Click the — minus sign and the
product list collapses. Example below under Main Report tab DODAAC
697494 and all products that are listed on the report.

@ =3 Parameters |?g Group Tree
Main Report |
= 697494
EMR USIFRSP
EMR USWVFRSP
PLAMN AP1

PLAN AP1BBOOK
PLAMN AP1BCHTS
PLAN CODWDFLIP
TERK USHIAPSW
TERK USLIAPVOS
TERK USLIAPY1D

| i ‘ Displays number of pages in report. Users can click arrows to scroll
top to bottom of report, etc.

T Zoom option used to increase or decrease view of report.

|| | ‘ Search for text. Click the W icon. If there are any matches to the
text selected they will appear in orange highlight on the report.
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