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	Technical and Quality Job Aid

	CIM Addition and Release Strategy Workflow (RSW) For Individual Repair Part Ordering Data

(IRPOD)

	Effective October 1, 2008


	Job Aid Title 


	[image: image1.png]



	Transaction or Activity Overview


Purpose: 

· The purpose of this job aid is to provide guidance as to how to perform all procedural steps for a CIM Addition and a Release Strategy Workflow (RSW) of an Individual Repair Part Ordering Data (IRPOD). This job aid is intended to be used when a material has been identified as a newly identified IRPOD item and a CIM Addition has been received by the Product Specialist. The job aid also provides guidance as to how to process a Release Strategy Workflow (RSW) for procurement of an IRPOD material.

Business Scenario:

· The business scenario is as a result of the CIM Interface performing the scheduled job run, a material being identified as an IRPOD item, the CIM Addition being received by the Product Specialist. The scenario also covers the receipt, processing and completion of a Release Strategy Workflow (RSW).

Audience:

· The intended audience for this job aid is the Product Specialist, Packaging Specialist, Product Data Specialist and the Product Specialist Reviewing Official.


[image: image2.emf]CIM Addition

Material Master 

updated with SPC02 

requirements

(min)

(mode

)

(max)

TQ-INT-5015

Obtain the IRPOD 
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Product Specialist
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L* number for form 6

(min)

(mode
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(max)

Product Specialist

The CIM Addition will be 

delivered to the cognizant 

Product Specialist in SAP 

Workplace

The interface will revise the 

following Material Master data 

elements:

TOR = E

TOR Date = Date Interface Ran

AMSC = C

Packaging = Y

SPC Code = IRPOD

PIC = C

CIC = Check Mark

Purchase Order Text = ZQA02

Internal Comments = ZQT02

The IRPOD requirements necessary to 

develop the DSC Local Form 6 may be 

obtained by accessing the following Web 

Address:

Https://logistics.bpmionline.net/ecommerce

Note: A logon and Password is required.

Each center has a POC that 

maintains the listing of control 

numbers used in the naming 

convention of the DSC Local form 

6. Contact the poc and request a 

control number.
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form 6 as depicted in the 

sample accompanying this 
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 must be placed in the 

Document Management 

System (DMS) by the Product 

Data Specialist
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initiated to place LO 

Document in FLIS

(min)
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)

(max)

Product Specialist

The local number that was 

assigned to the completed 

DSC Local form 6 must also 

be placed in FLIS. This is a 

normal cataloging action.

EX: LO5168  16236. The DSC 

Local Form 6 document will be 

cataloged as a 5 / 2 RNCC  

RNVC.

Note: Any cage / part 

number combinations 

displayed in the AMPL must 

be cataloged as 3 / 1 RNCC 

RNVC 

Execute CIM 

Addition, complete all 

steps in Workplace

(min)

(mode

)

(max)

Product Specialist

The CIM addition completion 

steps are cited in the CIM 

Automation Job Aid

Material Master

Basic Data 2

Revised

(min)

(mode

)

(max)

Product Data Specialist/  

Product Specialist

Upon completion of the update to the

Document Management System (DMS)

The material master basic data 2 

drawing data elements must be revised. 

If the basic document information has 

not been populated previously the 

Document, Document Type and Doc 

Vers. Data elements must be populated.

Note: The valid values for the 

Document entry is the SAP assigned 

document number 
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	Steps


I. Navigate to your SAP in-box. Select Workflow, Grouped According to Task and CIM Addition.  Upon review, determine if any of the CIM Additions are for an IRPOD (SPC02) material. If so, select the Material Number
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II. Enter the Material Master. Select Basic Data 1. For the purposes of this job aid, only the screen views and data elements affected by the CIM interface will be displayed.

a. The interface will revise Basic data 1 with an AMSC of C, Packaging review of Y, Tech Ops Review code of E, and Tech Ops Review Date to the date that the interface performed the update

III. Select Classification, then the CIM Tab.
a. The interface will revise the Special Procedures Code data element to reflect (IRPOD                   SPC02)
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IV.   Select the Purchasing Tab
a. The interface will revise the Critical Part Indicator to indicate a check (Critical) if not previously   indicated as being critical
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V.   Select the Purchase Order Text Tab
a. The interface placed the Standard text Object ZQA02 in purchase order text. Note: this view displays Purchase Order text with the Standard text Objects collapsed. This was accomplished by selecting the pencil at the lower right portion of the screen.
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VI.   Select Additional Data, Internal Comments

a. The interface placed the Standard text Object ZQT02 in internal comments. Note: this view displays internal comments with the Standard text Objects collapsed. This was accomplished by selecting the pencil at the lower right portion of the screen. 

Note that the interface placed the Standard Text Object ZQA02 in purchase order text.
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VII.   The only materials that require an IRPOD Document will state “IRPOD on File” This means that the Navy has reviewed the material and determined that it is to be managed as an IRPOD. To determine if an IRPOD is on file, consult the IRPIL, IRPOD on file tab. The IRPIL master file is located at the following Web Address: http://www.dscr.dla.mil/UserWeb/CSIdata/currentIRPIL.xls 

  The requirements for the IRPOD may be obtained by going to the following Web Site:        HTTPS://logistics.bpmionline.net/ecommerce. (Note: You will need an account and password to access this site). The IRPOD data must be consistent with the IRPOD Data contained on the DSC Local Form 6. If consultation of the web site reveals that the IRPOD data as contained within the DSC Local form 6 is not consistent, the DSC Local Form 6 must be revised. If questions arise that cannot be resolved by consulting the web site, the Navy IRPOD monitor may be contacted. The current email address is dennis.keeney@navy.mil 


[image: image9.emf]This tab will contain the materials 

that require an IRPOD

The complete IRPIL may be interrogated 

by selecting the IRPOD master tabs 

displayed below. Multiple tabs are 

created due to the size of the IRPOD. MS

Excel has a record size of 65,000 lines 

per workbook. If the material number is
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VIII.  The IRPOD data contained on the web site may be downloaded for the creation of the DSC Local Form 6. The IRPOD Data may contain numerous pages.
Refer to the sample IRPOD Document cited below.
  Note: In the header data of page 4 of the IRPOD data displayed below the text states “Not  to be sent to the Supplier”. This requirement must be strictly adhered to.


[image: image10.png]RPTRO1A INDIVIDUAL REPAIR PART ORDERING DATA PAGE 1
ST.DP ACTTVTTY E 08/20/200
NATIONAL STOCK NUMBER ITEM NAME REVISION TECHNICAL CONTACT
9N 5935-01-423-5185 CONNECTOR 20030520162429 C17UPMA28A0011A
DRAWING PREPARER/MANUFACTURER MANUFACTURER'S PART NO./DRAWING NO RSP
NORTHROP GRIUMMAN ETERECTRONTC SENSORS DTV 4A11829H03 P

1.0 SCOPE

THIS IRPOD PROVIDES THE REQUIREMENTS FOR A REPAIR PART CONSISTING
OF ONE PIECE.

2.0

LIST

OF APPLICABLE DOCUMENTS

IF A SUPPLIER QUOTES TO A LATER REVISION OF THE DRAWING

(OR CATALOG ITEM) THAN SPECIFIED BELOW, SUBMITTAL OF QUOTE SHALL
INCLUDE TWO (2) COPIES OF THE REVISED DOCUMENT AND AN EVALUATION
OF THE INTERCHANGEABILITY.

THE FOLLOWING DOCUMENTS AND CHANGE DATA ARE APPLICABLE TO THE
EXTENT SPECIFIED IN THIS IRPOD, THE DRAWINGS, OR OTHER DOCUMENTS
INVOKED BY THIS IRPOD. CONTRACTING AGENCY APPROVAL IS REQUIRED TO
USE EARLIER SPECIFICATION VERSIONS THAN THOSE LISTED HEREIN,
EXCEPT AS IDENTIFIED BELOW. IF NO DOCUMENT VERSION IS LISTED, THEN
ANY VERSION OF THE DOCUMENT MAY BE USED.

RAW MATERIAL REQUIRED HEREIN MAY HAVE BEEN PROCESSED OR TESTED
(FOR EXAMPLE, HEAT TREATED OR ULTRASONICALLY TESTED) AS REQUIRED
BY THE RAW MATERIAL SPECIFICATION PRIOR TO RECEIPT OF THIS ORDER
USING PREVIOUS VERSIONS OF PROCESSING OR TESTING SPECIFICATIONS.
THIS PROCESSING AND TESTING NEED NOT BE REPEATED IF:

1. IT COMPLIED WITH THE APPLICABLE REQUIREMENTS OF THE
PROCESSING/TESTING SPECIFICATION VERSIONS IN EFFECT AT THE
TIME OF THE ACTUAL PROCESSING OR TESTING AND

2. ALL REQUIREMENTS OF THE RAW MATERIAL SPECIFICATION VERSION
LISTED HEREIN HAVE BEEN SATISFIED.

SECTION 6.0 IDENTIFIES SPECIAL REQUIREMENTS FOR SUBMITTAL OF THE
PROCEDURES USED FOR COMPLETED PROCESSING AND TESTING. ALL
PROCESSING AND TESTING PERFORMED AFTER RECEIPT OF THIS ORDER SHALL
CONFORM TO THE PROCESSING/TESTING SPECIFICATION VERSIONS LISTED
HEREIN.

DOCUMENT NUMBER VERSION TITLE

MILITARY SPECIFICATIONS

MIL-PRF-23199/1 A PERFORMANCE SPECIFICATION PACKAGING, PACKING
AND MARKING (PP&M)
REQUIREMENTS FOR INSTRUMENTATION
AND CONTROL EQUIPMENT

MIL-C-5015 CONNECTOR, ELECTRICAL, CIRCULAR THREADED, AN

TYPE, GENERAL
SPECIFICATION FOR

Pace 1 of 3




[image: image11.png]RPTRO1A INDIVIDUAL REPAIR PART ORDERING DATA PAGE 2
STDP ACTTVTTY E 08/20/200:
NATIONAL STOCK NUMBER ITEM NAME REVISION TECHNICAL CONTACT

9N 5935-01-423-5185 CONNECTOR 20030520162429 C17UPMA28A0011A

DRAWING PREPARER/MANUFACTURER MANUFACTURER'S PART NO./DRAWING NO RSP

NORTHROP GRIUMMAN RT.RECTRONTC SENSORS DTV 4A11829H03 P

MILITARY STANDARDS

MIL-STD-45662 A CALIBRATION SYSTEM REQUIREMENTS

* I.C. 1 05/29/91 CALIBRATION SYSTEM REQUIREMENTS

MIL-STD-129 M MARKING FOR SHIPMENT AND STORAGE (PART 1 OF
4 PARTS)

MS3402 CONNECTORS, RECEPTACLE, ELECTRIC, BOX

MOUNTING, CRIMP CONTACTS, AN TYPE

DRAWINGS
4A11829 A WESTINGHOUSE
OTHERS
ISO 10012-1 FIRST EDITION QUALITY ASSURANCE REQUIREMENTS FOR MEASURING

EQUIPMENT - PART 1: METROLOGICAL
CONFIRMATION SYSTEM FOR MEASURING EQUIPMENT
1992-01-15 QUALITY ASSURANCE REQUIREMENTS FOR MEASURING
EQUIPMENT - PART 1: METROLOGICAL
CONFIRMATION SYSTEM FOR MEASURING EQUIPMENT

* DOCUMENTS IDENTIFIED BY THIS SYMBOL MAY BE OBTAINED
FROM CONTRACT ISSUING AGENCY.

3.0 TECHNICAL REOUIREMENTS

3.1 MATERIAL REOUIREMENTS

INTENTIONALLY LEFT BLANK

3.2 MANUFACTURING AND PROCESS REOUIREMENTS

CONNECTOR 4A11829H03
SURFACES SHALL BE EXAMINED VISUALLY TO DETERMINE FREEDOM FROM
DIRT, CORROSION, OIL, GREASE, OR FOREIGN RESIDUE. IF NECESSARY,
PARTS SHALL BE CLEANED BY ANY PROCESS OR COMBINATION OF PROCESSES
WHICH WILL ACCOMPLISH THOROUGH CLEANING WITHOUT DAMAGE TO THE
PART (S) . PRESERVATIVES SHALL NOT BE USED ON PARTS WHICH ARE
VULNERABLE TO DAMAGE BY PRESERVATIVES.

EACH ITEM SHALL BE PROCESSED IN ACCORDANCE WITH
THE IRPOD HEADER DRAWING.

4.0 OUALITY ASSURANCE PROVISIONS

CONNECTOR 4A11829H03
THE QUALITY ASSURANCE PROVISIONS SHALL BE IN ACCORDANCE WITH THE
TERMS AND CONDITIONS OF THE PURCHASE ORDER.

Pace 2 of 3




[image: image12.png]RPTRO1A INDIVIDUAL REPAIR PART ORDERING DATA

STDP ACTIVTTY E

PAGFE 3

08/20/200:

NATIONAL STOCK NUMBER ITEM NAME
9N 5935-01-423-5185 CONNECTOR

DRAWING PREPARER/MANUFACTURER
NORTHROP GRUMMAN RET.RECTRONTC SENSORS DTV

REVISION TECHNICAL CONTACT
20030520162429 C17UPMA28A0011A

MANUFACTURER'S PART NO./DRAWING NO
4A11829H03

RSP

AS A MINIMUM THE SUPPLIER SHALL PROVIDE AND MAINTAIN A CALIBRATION
SYSTEM WHICH MEETS THE REQUIREMENTS OF ONE OF THE FOLLOWING:

(A) MIL-STD-45662.
(B) ISO 10012-1.

THE QUALITY ASSURANCE PROVISIONS SHALL BE IN ACCORDANCE WITH THE
TERMS AND CONDITIONS OF THE IRPOD HEADER DRAWING.

5.0 PREPARATION FOR DELIVERY
CONNECTOR 4A11829H03

THIS ITEM WILL BE STORED ON-BOARD SHIP. THEREFORE, THE SPARE
COMPONENTS PACKAGING/PACKING REQUIREMENTS OF MIL-PRF-23199/1 ARE

APPLICABLE.

MARKING AND LABELING REQUIREMENTS -- MARKING AND LABELING SHALL BE
IN ACCORDANCE WITH MIL-PRF-23199/1

PACKAGING, PACKING AND MARKING REQUIREMENTS SHALL BE IN

ACCORDANCE WITH MIL-PRF-23199/1.

6.0 CONTRACT DATA REOUIREMENTS

INTENTIONALLY LEFT BLANK

6.1 PROCEDURES AND REPORTS

INTENTIONALLY LEFT BLANK

6.2 OTHER CONTRACT DATA REOUIREMENTS

INTENTIONALLY LEFT BLANK

Pace 3 of 3




NOT TO BE SENT TO SUPPLIER

[image: image13.png]RPTRO1A ADDITIONAL ORDERING REQUIREMENTS

PACE 1
SLDP ACTIVITY E 08/20/200:
NATIONAL STOCK NUMBER ITEM NAME REVISION TECHNICAL CONTACT
9N 5935-01-423-5185 CONNECTOR 20030520162429 C17UPMA28A0011A
DRAWING PREPARER/MANUFACTURER MANUFACTURER'S PART NO./DRAWING NO RSP
NORTHROP GRIUMMAN RT.RECTRONTC SENSORS DTV 4A11829H03 P

INTENTIONALLY LEFT BLANK
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MANDATORY INSPECTIONS PAGE

SLDP ACTIVITY NOT TO BE SENT TO THE SUPPLIER 08/20/2003
NATIONAL STOCK NUMBER ITEM NAME REVISION TECHNICAL CONTACT

9N 5935-01-423-5185 CONNECTOR 20030520162429 C1l7UPMA28A0011A

DRAWING PREPARER/MANUFACTURER MANUFACTURER'S PART NO./DRAWING RSP
NORTHROP GRUMMAN RTFRCTRONTC SENSORS DTV 4A11829H03 P

A80001 GOVERNMENT SOURCE INSPECTION (GSI) IS NOT APPLICABLE.
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NATTIONAIL STOCK NUMBER ITEM NAME REVISION TECHNICAL CONTACT

9N 5935-01-423-5185 CONNECTOR 20030520162429 C17UPMA28A0011A

DRAWING PREPARER/MANUFACTURER MANUFACTURER'S PART NO./DRAWING NO RSP
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INTENTIONALLY LEFT BLANK
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IX:  Upon download of the IRPOD Data from the Web Site      (https://logistics.bpmionline.net/ecommerce), the Product Specialist must extract the pertinent  information and complete the Production Standard Document, currently referred to as the DSC Local Form 6. The DSC Local Form 6 contains the information that will be included as a document in the solicitation. Additionally, the completed DSC Local Form 6 will contain a locally assigned (LO or equivalent) number. The “LO” (or equivalent) number will be attained from the cognizant Supply Centers IRPOD Monitor.   Currently DSCC uses LO*, DSCR uses RO* and DSCP uses PO* 

X:  The DSC Local Form 6 should be completed as per the example cited below.

[image: image17.png]PRODUCTION STANDARD

NOTICE: WHEN GOVERNMENT DRAWINGS, SPECIFICATIONS, OR OTHER DATA ARE USED FOR ANY REVISIONS
PURPOSE OTHER THAN IN CONNECTION WITH A DEFINITELY RELATED GOVERNMENT

PPROCUREMENT OPERATION, THE UNITED STATES GOVERNMENT THERE BY INCURS NO
RESPONSIBILITY NOR ANY OBLIGATIONS WHATSOVER; AND THE FACT THAT THE GOVERNMENT MAY | SYMBOL | DESCRIPTION DATE APPROVAL
HAVE FORMULATED, FURNISHED, OR IN ANY WAY SUPPLIED THE SAID DRAWINGS, SPECIFICATIONS
OR OTHER DATA IS NOT TO BE REGARDED BY IMPLICATION OR OTHERWISE AS IN ANY MANNER A
LICENSING THE HOLDER OR ANY OTHER PERSON OR CORPORATION OR CONVEYING ANY RIGHTS
OR PERMISSION TO MANUFACTURE, USE OR SELL ANY PATENTED INVENTION THAT MAY IN ANY
WAY BE RELATED THERETO.

0030520162429 | 8/20/2003 DRH

The description is derived from the
revision number found on the
IRPOD document provided by the
Navv

INDIVIDUAL REPAIR PARTS ORDERING DATA

(1) The SI Number is derived from the first
10 digits of the Technical Contact as

displayed on the IRPOD document received
from the Navy.

SINUMBER: C17UPMA28A

‘The date is self explanatory. Note; the
approval data clement must be filled in. It
will contain the initials of the Product
Specialist creating the production
standard.

PLISN: 0011A

ITEM NAME: Connector

(2) The PLISN is the remaining digits as
displayed on the IRPOD document

TO BE IN ACCORDANCE WITH REVISION Aﬂ\ OF (OEM/CAGE) 26512 / Northrop Grumman

DWG/CATNUMBER ~ 4A11829

‘The data elements in this section are PIECE_H03
derived from the IRPOD document

AND THE FOLLOWING REQUIREMENTS:

Note; In this section add the requirements as received from the Navy that are contained within the IRPOD document. The
Product Specialist may copy and paste, key in as clear text or use whatever method they desire to add the requirements in this
section.

(1) The distribution statement is required. Revise accordingly

(2) Signature required in Approved Block

Enter data as appropriate
in the areas below

(3) Note; These dates will remain unchanged for the life of the
Production Standard.

DISTRIBUTION STATEMENT A Enter the appropriate
Defense Supply Center Address here
TITLE ITEM PRODUCTION STANDARD

Enter the Material Group and Material Number Here

TYPIST DATE ‘CODE IDENT. NO STD.NO.
Danny Howser 12/22/2006

CHECKER DATE Enter the DSC Enter the locally assigned
Danny Howser 12/22/2006 Cage here number here

APPROVED DATE SHEET OF
Danny Howser 12/22/2006 1

DSC LOCAL FORM 6, OCT 2005 PREVIOUS EDITION OBSOLETE





XI: Upon completion of the DSC Local form 6, it must be sent to the Product Data Specialist to be placed in the Document Management System (DMS) and linked to the Material Master. Note: Document Management System procedures are located in the TQ406 Product Data Specialists and TQ402 Product Specialist Participant Workbooks.
    a. In conjunction with the requirement to place the Production Standard in the Document Management System, the Production Standard document must be cataloged into FLIS. This is accomplished by normal cataloging actions as listed below.

NAVY INDIVIDUAL REPAIR PART ORDERING DATA (IRPOD) ITEMS

REFERENCE NUMBERS                   
                  RNCC   RNVC                DAC
Active Center Production Standard (L0, RO or PO----)


5
2

A

     with Center CAGE 16236, 14153, 13873 as appropriate
OEM/Vendor P/N





3
1

E or F

or

OEM/Mil Svcs dwg




3
1

A or B

or

Mil Spec type or P/N





2
1

E

Mil Spec  (basic spec) (only one)



4
1

E

Obsolete Center Production Standard (LO---)

5
9

A

      With Center CAGEC 16236

Obsolete OEM/Vendor P/N



5
9

E or F

Superseded Mil Spec Document or Part Number
5
9

E or F

Non-Definitive Drawing or Document Number
 
D
9

A or B

US/NATO Reproduced Item




8
1 or 2

1-6

Bar Coded Reference Number



5
1

U     

Navy Item Control Number (NICN) with


5
9
            9 

     DSCC CAGEC (16236)






Replaced Reference Number, non-item identifying,

E
8

1-6,9,A-H

        from cancel-use action with standardization

NOTE:  Use FLIS Criticality Code “Y ”if the item is not Nuclear Hardened or “M” if it is Nuclear Hardened.

NOTE: Make Type II as follows:

1. “1B” or “4B” for OEM/Vendor P/N and OEM/Mil Svcs dwg

2. “1” or”4” for Mil Spec type or P/N

NOTE: Answer MRCs as follows:

1. OEM/Vendor P/N and OEM/Mil Svcs dwg

a.   CTRL-“CRITICALITY CODE JUSTIFICATION ZZZY”

b. ZZZY-“REFERENCE NUMBER DIFFERENTIATING MATERIAL WILL BE IN ACCORDANCE  WITH NAVAL INVENTORY CONTROL POINT ACTIVITY HX QUALITY CONTROL,  MANUFACTURING AND TESTING SPECIFICATIONS AVAILABLE AT THE DLA ICP.”

c.  FEAT-“ITEM MUST COMPLY WITH REQUIREMENTS OF DEFENSE SUPPLY CENTER  COLUMBUS PRODUCTION STANDARD NO.( L0----)”

2. Mil Spec type or P/N

a. CTRL-“FEAT”

b. FEAT-““REFERENCE NUMBER DIFFERENTIATING MATERIAL WILL BE IN ACCORDANCE    WITH NAVAL INVENTORY CONTROL POINT ACTIVITY HX QUALITY CONTROL, MANUFACTURING AND TESTING SPECIFICATIONS AVAILABLE AT THE DLA ICP. ITEM MUST COMPLY WITH REQUIREMENTS OF DEFENSE SUPPLY CENTER COLUMBUS PRODUCTION STANDARD NO.( L0----)”

NOTE:  If Federal Item Identification Guide A239 is used MRC "SPCL" will be used in lieu of MRC "FEAT" with the same reply.

Note: The words IRPOD, Nuclear Propulsion and Nuclear Reactor should not appear in the FLIS. 


[image: image18.emf]Note that the locally established Production Standard  is cataloged as 

the 5 / 2 reference. The previous cage / part number combinations are 

now cataloged as 3 / 1 (Non Definitive).

This is the proper way to catalog an IRPOD item.


XII:  Execute the CIM Addition Workplace Item.


a. The CIM Addition Workplace item must be executed to remove it from the Product Specialist Workplace in-box. The procedures to accomplish this task are explained in the job aid entitled CIM Automation. This job aid may be viewed from within the SAP Portal on-line help, job aids, Technical / Quality.

Purchase Requisition, Purchase Order, IRPOD Checklist and Quality Assurance Letter of Instruction (QALI) Process
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XIII:  Purchase Requisition received for an IRPOD material.

         Example of a Purchase Requisition received within SAP Workplace for an IRPOD Material


[image: image20.emf]This is an example of a Purchase Requisition received 

for an IRPOD material. Normal RSW release processes 

Apply.


Note: Guidance to perform a complete material review and release the RSW may be found in the TQ406 Product Data Specialist and TQ402 Product Specialist Participants Guide and Participants Workbook, as well as the job aids listed below.
        a. Upon initiation of Purchase Requisition for an IRPOD material, the Product Specialist will receive a Release Strategy Workflow (RSW).  The Product Specialist must perform a complete material review before the RSW is released. The procedures to accomplish this task are explained in the job aid entitled Material Review Business Rule #1.  The IRPOD Data as contained on the Web Site (https://logistics.bpmionline.net/ecommerce) must be consulted to ensure that the DSC Local Form 6 contains the latest information. If disparities exist, the DSC Local Form 6 must be revised to contain the latest IRPOD data as contained on the web site. Additionally, the Product Specialist will initiate the IRPOD Checklist Part A. The Product Specialist will complete the appropriate sections of the checklist and release the RSW. The Product Specialist will then forward the IRPOD Checklist Part A to the Packaging Specialist. The Packaging Specialist will complete their portion and return the checklist to the Product Specialists. The Product Specialist will route the partially completed IRPOD Part A checklist to their reviewing official.    
        b. Upon completion of the Material Review and release of the RSW, the Product Specialists’ reviewing official will receive an RSW for review. The purpose of the review is to ensure that all data elements are properly coded to ensure the successful procurement of an IRPOD material. Upon successful review, the reviewing official will complete the IRPOD checklist Part A (example below).  The reviewing official will then release the RSW. This will allow the material number to migrate to the Procurement System (DPACS) for solicitation purposes. The reviewing official will also ensure that the IRPOD checklist part A is filed in the Electronics Contract Folder (ECF)
        c. After all Release Strategy Workflows (RSW) and the solicitation process has been completed, an award will be made. The creation of an award is the trigger that causes SAP to create a Purchase Order. The creation of the SAP Purchase Order is the trigger to cause the CIM Interface to develop a Quality Assurance Letter of Instruction (QALI) if the Place of Inspection Code is C or 1 and the INCO Terms in the award document are coded as E, F or 2. The QALI is delivered to the Product Specialist through SAP, Workplace, in-box, grouped according to task in a “Bucket” labeled CIM QALI Note to Product Specialist. The procedures to accomplish the QALI  task are explained in the job aid entitled CIM Interface QALI Job Aid. This job aid  may be viewed from within the SAP Portal on-line help, job aids, Technical / Quality.
If the award requires the issuance of a QALI, as a minimum, the IRPOD QALI must state that upon completion of the instructions / inspections, a signed copy of the DD 250 will be forwarded to the cognizant Product Specialist. Additionally, any Mandatory Inspection Requirements (MI) must be stated in the QALI.

        d.  Upon completion of the QALI, the Product Specialist must forward a copy of the completed QALI to the cognizant Quality Assurance Representative (QAR) assigned to the Defense Contract Management Agency (DCMA)

      e.  The Product Specialist will ensure that a copy of the completed QALI and signed copy of the DD 250 is  filed in the ECF.    

      f.  The Product Specialist must complete the IRPOD Checklist Part C – TQ.  The reviewing official will also ensure that the IRPOD checklist part C - TQ is filed in the Electronics Contract Folder (ECF)

XIV:  Guidance for the completion of the IRPOD Checklist (Part A)
         a. The IRPOD checklist has areas that must be completed by the Product Specialist, Packaging    Specialist and Reviewing Official. An explanation is provided here within:

Product Specialist: Enter the name of the Product Specialist



Contact Info: Enter the Product Specialist  logon ID. Ex: C001834

Packaging Specialist: Enter the name of the Packaging Specialist      

Contact Info: Enter the Packaging Specialist logon ID. Ex: C001886

Reviewing Official: Enter the name of the Reviewing Official               

Contact Info: Enter the Reviewing Officials logon ID. Ex: C001020

Material Group: Enter the Material Group. Ex: 1095                            

Material number: Enter the Material Number. Ex: 011234567

Date: Enter the date that the checklist was created. Ex 10/26/2005    

IRPOD revision: Revision number as displayed on the Production                                                                                                                             Standard                                                                                               

Action Item: Place the mouse pointer over the appropriate blocks. A left mouse click will cause an “X” to appear in that block. The presence of an “X” indicates that this item has been reviewed / accomplished.

Remarks.  Place the cursor in the gray field in the remarks section of the checklist. Comments may now be keyed into the remarks portion of the checklist.

                                                              IRPOD CHECKLIST

                                                    PART A – Product Specialist

PRODUCT SPECIALIST:                               CONTACT INFO:           

PACKAGING SPECIALIST:                          CONTACT INFO:            

REVIEWING OFFICIAL:      
                        CONTACT INFO:       
MATERIAL GROUP:                                       MATERIAL NUMBER:       
 

DATE:                                                                IRPOD REVISION:       
	ACTION ITEM
	Prod 

Spec
	Pack

Spec
	Reviewing

Official
	N/A

	Product Specialist
	
	
	
	

	Receives RSW in SAP Workplace.
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	Verify the CIM Interface update the Material Master as required. (Refer to CIM Addition Job Aid)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	IRPOD requirement verified on https://logistics.bpmionline.net/ecommerce
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Data reviewed to ensure DSC Local Form 6 established (LO or equivalent # drawing).
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	AMSC  (Normally “C”).   (Interface Added)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	TOR “E”  (Interface Added)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	Basic Data 2 Drawing Data present (Document, Document Type, Document Version)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	SPC Code “02”  (Classification, CIM Tab  )  (Interface Added)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	PIC is “C”.  (Classification, Prod ASSUR Tab  )  (Interface Added)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	CIC is “Check Mark” (Purchasing Tab).  (Interface Added)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	ZQA02 in Purchase Order Text. (Interface Added)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	ZQT02 in additional data, internal comments. (Interface Added)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Additional Data, Internal Comments: Updated with required data (See Desk Book Appendix B17).
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	Drawings (OEM if required) and LO Document (or equivalent) are listed in DMS
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cataloging action accomplished
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	Released RSW in SAP Workplace
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Material Document Status set to RL (Basic Data 1)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Frozen Document List contains correct Documents. (Refer to Job Aid – Linking – De-linking DMS) 
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	

	
	
	
	
	

	PACKAGING SPECIALIST (PS)
	
	
	
	

	MIL-STD-2073 packaging update.
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Normally MIL-PRF-23199 or as required by IRPOD data (See IRPOD Document, part 2.0).
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Releases RSW, annotates Checklist, returns checklist to Product Specialist
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	
	
	
	

	REVIEWING OFFICIAL
	
	
	
	

	Receives Checklist - Completes reviews. Releases RSW in Workplace. Places checklist in ECF.
	
	
	 FORMCHECKBOX 

	


REMARKS

Check appropriate blocks then forward to next mail recipient. Annotate any special/exception data for Product Specialist and Packaging Specialist within the “Additional Comments” section.
Completed checklist shall be filed within the Electronic Contract File. –

Additional Comments:      
XV:  Workplace QALI developed by the CIM Interface due to the creation of a Purchase Order for an         IRPOD material.

        Example cited below:


[image: image21.emf]This is an example of a QALI that was initiated by the CIM Interface due to

the creation of a Purchase Order for an IRPOD material. The procedures to

accomplish the QALI  task are explained in the job aid entitled CIM Interface 

QALI Job Aid. This job aid  may be viewed from within the SAP Portal 

on-line help, job aids, Technical / Quality.


  XVI.   Guidance for the completion of the IRPOD Checklist (Part C - TQ)                                           

               a. The IRPOD checklist Part C - TQ must be completed by the Product Specialist and     Reviewing Official. An explanation is provided here within:

Product Specialist: Enter the name of the Product Specialist



Contact Info: Enter the Product Specialist logon ID. Ex: C001834

Contract Number: Enter the contract number as displayed on the award document

Reviewing Official: Enter the name of the Reviewing Official               

Contact Info: Enter the Reviewing Officials logon ID. Ex: C001020

Date: Enter the date that the checklist was created. Ex 10/26/2005    

Action Item: Place the mouse pointer over the appropriate blocks. A left mouse click will cause an “X” to appear in that block. The presence of an “X” indicates that this item has been reviewed / accomplished.

Remarks.  Place the cursor in the gray field in the remarks section of the checklist. Comments may now be keyed into the remarks portion of the checklist.

                                                                   IRPOD CHECKLIST

                                                                         PART C – TQ
PRODUCT SPECIALIST:      




CONTACT INFO:           
CONTRACT NUMBER:      
REVIEWING OFFICIAL:      




CONTACT INFO:       



DATE:      
	ACTION ITEM
	
	ACQ

Spec
	 Prod

Spec
	Reviewing

Official 
	N/A


	Post Award (Product Specialist)   (Guidance in QALI Job Aid)
	
	
	
	
	

	QALI routed to cognizant DCMA Product Specialist.
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	QALI acknowledgement received by Product Specialist from DCMA.
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Signed copy of  DD Form 250 received by Product Specialist.
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	QALI, QALI acknowledgement and signed copy of DD Form 250 loaded into the ECF).
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	REMARKS/ADDITIONAL COMMENTS:      
Completed checklist shall be filed within the Electronic Contract File, Post Award Section, Correspondence Folder. The QALI and QALI acknowledgement shall be filed within the same location. The DD Form 250 shall be filed within the Shipping Documents Folder



Data elements revised by the CIM Addition Interface





Upon entering SAP Workplace, select your in-box, Workflow, Grouped according to task and CIM Addition





This material number is for an IRPOD (SPC02) CIM Addition. Copy the Material Number and proceed to the Material Master





�





Note that the interface revised the Special Procedures Code data element to reflect IRPOD (SPC02)





Note that the interface will revise the Critical Part Indicator to a check mark if the Critical Part Indicator did not previously indicate that the part was critical





Note that the interface placed the Standard Text Object ZQA02 in purchase order text.





Note that the interface placed the Standard Text Object ZQT02 in Internal Comments.
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The complete material review business process  may be found in TQ402 Product Specialist participant guide.


The CIM QALI process may be found in SAP Portal on-line help



The trigger for the creation of an RSW is TOR code of “E”


The IRPOD checklist will be initiated by the Product Spcialist. The Product Specialist will complete their portion and in-turn route to the Packaging Specialist. The Packaging Specialist will complete their portion and return to the Product Specialist. The Product Specialist will route the checklist to the reviewing official. An example of the checklist and guidance is provided in this job aid


RSW release guidance may be found in TQ402 Product Specialist Participant Workbook


Note: A packaging review may not be required after the initial review. This is at the Packaging Specialists discretion


The reviewing official as coded in SAP PPOSE will receive an RSW for final review / release after all other RSW’s have been accomplished


The reviewing official will release the RSW upon determination that all data elements are correct.


The Reviewing official, upon completion of the checklist will ensure that it is placed in the ECF


The trigger for the creation of a Purchase Order in SAP is an award created in DPACS.


The completed QALI must be routed to the DCMA QAR. Acknowledgement of receipt is required


A copy of the ECF and signed copy of the DD 250 (As requested in the QALI) must be filed in the ECF.


RSW Released


Product Specialist


The IRPOD requirements may be validated by accessing the following Web Address:
Https://logistics.bpmionline.net/ecommerce
Note: A logon and Password is required.
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Document Management System (DMS)
The material master basic data 2 drawing data elements must be revised. If the basic document information has not been populated previously the Document, Document Type and Doc Vers. Data elements must be populated.
Note: The valid values for the Document entry is the SAP assigned document number 


DSC Local Form 6 Developed


Product Specialist


Complete the DSC Local form 6 as depicted in the sample accompanying this job aid


DSC Local Form 6, placed in DMS


Product Data Specialist


The completed, signed form 6
 must be placed in the Document Management System (DMS) by the Product Data Specialist


Cataloging action initiated to place LO Document in FLIS


Product Specialist


The local number that was 
assigned to the completed 
DSC Local form 6 must also be placed in FLIS. This is a normal cataloging action.
EX: LO5168  16236. The DSC Local Form 6 document will be cataloged as a 5 / 2 RNCC  RNVC.
Note: Any cage / part number combinations displayed in the AMPL must be cataloged as 3 / 1 RNCC 
RNVC 


Center IRPOD Monitor contacted for L* number for form 6


Product Specialist


Execute CIM Addition, complete all steps in Workplace


Product Specialist


The CIM Addition will be delivered to the cognizant Product Specialist in SAP Workplace


The interface will revise the following Material Master data elements:
TOR = E
TOR Date = Date Interface Ran
AMSC = C
Packaging = Y
SPC Code = IRPOD
PIC = C
CIC = Check Mark
Purchase Order Text = ZQA02
Internal Comments = ZQT02


The CIM addition completion steps are cited in the CIM Automation Job Aid


The IRPOD requirements necessary to develop the DSC Local Form 6 may be obtained by accessing the following Web Address:
Https://logistics.bpmionline.net/ecommerce
Note: A logon and Password is required.


Each center has a POC that 
maintains the listing of control 
numbers used in the naming 
convention of the DSC Local form 6. Contact the poc and request a control number.
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